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1. Purpose. To prescribe the policies and procedures for
administration of the National Naval Reserve Policy Board

the

(NNRPB).

2. Cancellation. SECNAVINST 5420.170H.

3. Background. The NNRPB is established by reference (a),
which provides: “A Naval Reserve Policy Board shall be convened
at least once annually. at the seat of the government to
consider, recommend, and report to the Secretary of the Navy on
Reserve policy matters. At least half of the members of the
Board must be officers of the Naval Reserve.”

4. Discussion. The NNRPB considers and makes recommendations
to the Secretary of the Navy (SECNAV) on Reserve policy matters.
Any Department of the Navy activity or individual member may
submit items for consideration by the NNRPB via the chain of
command. An annual report is published through the Navy
directives system. Enclosure (1) is.a flowchart of normal NNRPB
throughput. -

5. Composition

a. The NNRPB will be composed of
highly qualified individuals from the

a broad representation of
Navy Total Force:
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Selected Reserve, Regular, and Training and Administration of
Reserve (TAR) personnel, including female and minority

representation. To ensure that the NNRPB contains experience
and expertise from as many components of the Navy’s Total Force
as practical, the membership will consist of 21 voting members,
17 officers and 4 enlisted. Application submission deadlines

and requirements to fill vacancies on the Board will be issued
by the Deputy Assistant Secretary of the Navy (Reserve Affairs)
(DASN(RA)). The following table provides the general areas from
which applicants are solicited.

i -. . ------ 1 Flag IUSNR !

(17 Officers/4 Enlisted)

b. All members normally serve for 3 years. An annual
membership list is issued by SECNAV.

c. All members applying for the NNRPB should have 3 years

of service eligibility remaining (e.g., not affected by High
Year Tenure, age, or promotion limitations) .

d. Individuals selected for membership on
notified by the DASN(RA) or Chairperson of the

the NNRPB will be
NNRPB .

6. Administration

a. The NNRPB will be convened by the Assistant Secretary of
the Navy (Manpower and Reserve Affairs (ASN(M&RA)) .

b. The Chairperson of the NNRPB shall determine the rules
of procedure for the meetings, may appoint such standing and

special committees as necessary, and shall submit an annual
report of the Board’s proceedings to SECNAV via the ASN(MWA)
with comments from the Chief of Naval Operations (CNO) and the
Commandant of the Marine Corps.

2



SECNAVINST 5420.170J
17 Noti199g

.

c. Members of the NNRPB will be invited to attend each
scheduled meeting of the NNRPB at a designated location. Active
Duty for Training or Temporary Additional Duty orders will be
issued for the period necessary to attend the designated session
and to complete travel. The Commander, Navy Personnel Command

(PERS 9) will fund all NNRpB members. Acceptance of orders is
voluntary; however, all members are expected to attend the
regularly scheduled sessions. Members unable to attend the Fall
session in Washington, DC will usually be replaced in order to

ensure full membership and representation.

7. Board Conveninq Periods. The NNRPB will normally meet twice
each calendar year for approximately 3 to 5 days for the purpose
of obtaining briefings on current issues, indoctrinating new
members and making organizational and administrative
preparations for the annual meeting. The annual meeting is held
in Washington, DC for a period of 9 days, nOrmallY in SePtember.
The Board, specific committees, or individuals meet at other
times as necessary.

8. Action. The CNO shall:

a. Submit nominations for membership on the wwRPB as
requested by the DASN(RA) . A minimum of three nominations are
required for each vacancy and nomination packages shall include
the information contained in enclosure (2) .

b. Establish procedures for the timely submission of policy
matters to be referred via the CNO to the NNRPB by all Navy
activities, including Naval Reserve activities, and individual
active, inactive, and retired military members of the Navy. Al 1

items submitted for consideration by the NNRPB shall use the
format prescribed in enclosure (3) .

c. Review all items for appropriateness prior to submission
to the NNRPB. Take action, as necessary, on administrative
matters not involving policy, and notify the originator of the
action taken. Forward the remaining items for consideration by
the NNRPB, with comments and recommendations, to the DASN(RA)
not later than 30 days prior to the month in which the NNRPB is
scheduled to convene.

d. Submit comments and recommendations to the DASN(RA) for
inclusion with the NNRPB annual report to SECNAV, not later than
45 days after the report is finali~ed.
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e. Submit periodic status reports to
items approved by SECNAV. The report will

the ASN(MRA) on all
include actions

completed during the period, and the status of action required
to complete implementation. A formal status brief shall be
presented at the fall session of the NNRPB.

9. &l?!Z?Z. The reporting requirement contained in paragraph 8
is exempt from reports co

m52’4”2B”

7

Distribution:
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PLOW OF ACTIONS ON NNRPB ISSUES ‘..

DECEMSER

Local Naval Reserve Policy Boards (Readiness Commands, Naval Air Reserve
activities, Reserve Centers) consider items submitted by individuals; take
action on administrative matters, notifying originator and COMNAVRESFOR of
action taken, forwarding policy items to COMNAVRESFOR.

MARc

COMNAVRESFOR Policy Board considers items submitted by active and reserve Navy
activities; COMNAVRESFOR takes administrative action, notifies appropriate
originators and CNO (N095) of action taken; submits policy items for NNRPB
consideration to CNO (N095).

IN095 receives COMNAVRESFOR Policy Board items, requests review by CNO Staff
(DCNO’S and DMSO’S). I

-q

CNO Staff reviews items submitted by COMNAVRESFOR Policy Board.

JuL

IN095 provides consolidated items /recormnendations to VCNO for transmittal to
DASN(RA), who provides to NNRPB. I

SEPTSFfSE~
T

NNRPB considers items generated by COMNAVRESFOR Policy Board or received from
other sources; produces report. N095 requests from CNO staff comments and
recommended SECNAV positions on items in NNRPB Report.

ICNO Staff reviews report items, provides comments and recommended SECNAV
positions for SECNAV. I

NOVSMSE

N095 consolidates CNO comments and recommended SECNAV positions and forwards to
VCNO . VCNO transmits to SECNAV via DASN(RA) .

1
JANUAR

lSECNAV appro”es/disapproves report items, issues SECNAVNOTE. I
Enclosure (1)
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FOR OFFICIAL USE ONLY ---

PSZSCRIBED FORMAT FOR SUBMISSION OF NOMINATION TO THE NNRPB:

Grade/Name:

Date/Place of Birth:

Social Security Number:

Years of Service:

Date of Rank:

Promotion History:

Present Assignment: (include mailing address, E-mail address,
phone number and fax number)

Military Billets Held:

Decorations :

Military Schools:

Security Clearance/Level/Type Investigation/Issuing Authority/
Date of Investigation:

Civilian Schools/Degrees:

Home Address/Phone Number/E-mail address (if applicable) :

Civilian Occupation: (Selected Reservist only)

Physical Readiness Testing folder: (Last 2 years)

Photographs : (front and side view, uncovered)

FOR OFFICIAL USE ONLY

Enclosure (2)
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PRESCRIBED FORMAT FOR SUBMISSION OF AGENDA ITSMS TO THE NNRPB

(Forward through the chain of command to CNO)

Subject:

Problem/Discussion:

Recommendation:

Local Policy Board Reconunendations: (if applicable)

Chain of Command Recommendations: (if applicable)

CNO Recommendations:

OPNAV Action Officer:

Enclosure (3)
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LIST OF ACRONTMS llSEDIN TASLES/ENCLOSURES

USNR - United States Naval Reserve

USN - United States Navy

USNR(TAR) - United States Naval Reserve (Training and
Administration of Reserve)

COMNAVRESFOR - Commander, Naval Reserve Force

DCNO - Deputy Chief of Naval Operations

DMSO - Director of Major Staff Office

VCNO - Vice Chief of Naval Operations

Enclosure (4)


